
International Church Matching Gift Instructions for Church Staff Members 

1.) Go to www.dbu.edu/match 

2.) Type your full name in the box titled “Your Name.”  

3.) Fill in the required information about the student, church, and wire transfer in 

the boxes below. 

4.) Upload the signed official church letter by first clicking, “Attach File.” Then, click 

“Browse…” to select the document from your computer to be uploaded. 

http://www.dbu.edu/match


 

5.) Click on the box below to open the Signature Pad. 

6.) Sign your name in the Signature Pad and click “Preview Signature.”  

7.) Fill in the box labeled, “Date Signed” or click on the calendar to select the date 

signed.  

8.) Finally, click on the ‘Submit Signature’ button to complete the form.  

  



9.) Start the second Church Matching requirement at dbumatch.flywire.com. 

10.) Choose your preferred language by clicking on the globe icon at the top of the 

page. 

11.) Type in the amount of US Dollars you want to give through the DBU Matching 

Gift Program. Then, select the country you are paying from.  

  



12.) Select the payment method you wish to use. Credit card transactions will be 

processed by banks faster than wire transfers but will have a higher cost. Some 

countries have more options than others. 

 



13.) Create a Flywire account by providing your first name, family name, email, and 

password. Click “Continue with payment” once the user account fields are 

completed. 

 

14.) Certify you are a church staff member giving specifically to the DBU Church 

Matching Gift Program by check-marking the next two boxes.  



 

15.) Fill in all required information about the student. The student ID must be seven 

digits, which usually requires a zero at the beginning. 

 

 

16.) Enter all information required of the payer. If the bank account is in the name of 

the church, enter the full name of the church into both the “First name of Payer” 

and “Last name” fields. 

 



  



17.) Click “Continue with Payment” to complete the transaction.  


